
[Your business name]
ABN: [00 000 000 000]
[Street address, Suburb STATE 0000]
[email@yourbusiness.com.au] · [0400 000 000]

TAX INVOICE
Invoice number: INV-0001

Date issued: [DD/MM/YYYY]
Due date: [DD/MM/YYYY]

B I L L  T O

[Customer business name]
ABN: [Customer ABN — required for sales of $1,000 or more]
[Customer address]

Description Qty Unit price Amount

[e.g. Website design — Home page] 1 $1,200.00 $1,200.00

[Description of goods or services]

Subtotal (excl. GST) $[0.00]

GST (10%) $[0.00]

TOTAL (incl. GST) $[0.00]

H O W  T O  P A Y

Bank transfer — BSB: [000-000]   Account: [00000000]   Account name: [Your business name]
Please use the invoice number as your payment reference.
Payment terms: [14] days from the date issued.

N O T E S

[Optional notes.] If GST is exactly one-eleventh of the total, you can instead state "Total price includes 
GST".

Thank you for your business!

Free template from Invozi


